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Trash Removal & Recycling Guidelines 
Centennial Lakes Office Park 

 
Trash and recycling are collected from each suite on a nightly basis by the janitorial staff.  Desk-side 
cardboard recycling boxes and trash stickers are provided at no cost to Tenants.  Please contact the 
Management Office if you need trash stickers or desk-side recycling boxes. 
 
Tenants are asked to refrain from placing trash, boxes, discarded office equipment, etc. in the common 
areas of the building.  Items that do not fit into a trash container must be marked with a trash sticker.  
NOTE: Janitorial staff will not discard items if they are outside of the trash container and not marked 
with a trash sticker.  
 
If you have trash or recycling items that need to be removed during the day, Monday through Friday, a 
work order request should be created in Cove. 
 
Each desk should have two containers, one for recycling and one for trash.  Janitorial staff will empty 
only the trash container from each desk.  It is the responsibility of the Tenant to take desk-side 
cardboard recycling boxes to the large central area containers and empty them there. 
 
Large items such as electronic equipment and furniture may not be disposed of in the standard waste 
removal process.  Additionally, hazardous, and medical waste may not be included in the building waste 
stream.  Items placed incorrectly in the building waste stream may result in charges or fines to the 
Tenant in addition to removal fees. 
 
Tenants are responsible for removing their own unwanted electronics equipment and furniture.  Please 
contract the Management Office for recommendations on companies that can assist in this process. 
 
Our recycling program is “co-mingled” which means all items can be placed in one recycling container 
for sorting off-site by our handler.  A recycling guide can be found on the following pages.  Help maintain 
our recycling program by sharing the recycling guide with your employees so that they are educated on 
the program. 
 
Carboard boxes should be broken down and labeled with a trash sticker.  If the Tenant requires the 
removal of a large amount of cardboard, we ask that advance arrangements be 
 
The building also offers organics recycling.  An organics recycling guide can be found on the following 
pages.  Organics bins are provided at no cost to the Tenants.  Please contact the Management Office if 
you are interested in participating in this program. 
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